
Checklist for redrafting / revising 
 

1. Are you making an argument?  

This is a big one. Are you answering the question? Are you taking a side in a debate? Or are 

you only evaluating the issue and not taking a side? If this is the question you are answering: 

Should carbon trading be promoted as a solution for reducing emissions and combating 

atmospheric pollution? Your entire essay must support either a ‘yes’ answer (carbon trading 

should be promoted as the solution) or ‘no’ (carbon trading should not be supported) or 

‘sometimes’ (carbon trading should be promoted as one of many solutions). Your essay 

should not only be an explanation of carbon trading and an evaluation of its good and bad 

points.  

2. Is your essay too short or too long?  

Remember, you can go 10% above or below the assigned word count. 

Too short? Have you left out areas of content, have you not expanded enough? Add a more 

detailed example. Add further evidence or explanation of that evidence. Do you need more 

background information? Do you need more links in your reasoning to support your 

argument?  

Too long? Cut repetitions and irrelevant information. Are your examples over-explained? 

Perhaps a generalisation would be better. Have you included too much background 

information? Have you gone off-topic? Are there any weak points that can be cut? 

3. Have you answered the (whole) question?  

Sometimes questions have parts, or several questions in one related topic. Make sure you 

address all the questions, and not just one part. For example:  

Commentators claiming that ‘the gamer’ is dead, over, or irrelevant have been met with 

vigorous reassertions of gamer identity. What do various authors mean by the term 

‘gamer’? Do you agree that the gamer is dead? 

Here, if you only argued that the gamer was indeed ‘dead’ you would not be answering the 

whole question. First, you have to investigate what these commentators mean by the term 

‘gamer.’ Once you’ve shown what the various authors mean by the term ‘gamer’, then you 

must then include support for whether or not the gamer is dead.  

Sometimes, as in this question, there is a main question, and a lesser question/s. Here, the 

main question is ‘Do you agree that the gamer is dead?’ We know that’s the main question 

because that’s the one asking you to take a position—yes or no. The other question—What 

do various authors mean by the term ‘gamer’?—is an explicit background question asking 

you to investigate and analyse the term ‘gamer’ more closely.  

Make sure you address both questions, but give more weight and attention to the main 

question. Here’s another example of that kind of question:  



What are some of the different kinds of freedom that you have encountered in this course? 

Discuss these differing kinds of freedom using evidence, and then give an original example 

(from outside the course) of how this freedom is either maintained and protected, or 

undermined and restricted. How might we better protect this kind of freedom through 

legislation or policy? 

Here, the main part of the question to address is the original example and whether it is a 

freedom that is protected or restricted. The lesser questions that must also be addressed 

are the different kinds of freedoms you studied in this course, and how to better protect the 

freedom you gave as your main example.  

Usually, the question that is asking you to do the most original thinking and analysis (the 

hardest question) is the main question, and the easier, more descriptive questions are the 

lesser ones. If they are both equally analytical (asking you to think deeply), then the 

questions are of equal weight. But usually, when there are several questions within one, 

look for the main question. 

4. Have you answered a different question than the one asked?  

What is your ‘gut’ answer to the most simplified form of the question? For example, if the 

question is:   

Should national security ever override free speech? Consider contemporary cases such as 

those of Edward Snowden, Bradley (Chelsea) Manning, Julian Assange, or others that you 

identify via your research to discuss these issues.   

Then a simplified version of that question is:  

Is national security more important than free speech? Your answer options are:  

 

No, it’s not. 

Yes, it is. 

Sometimes it is.  

Are you supporting one of those positions in your essay? If not, do you best to streamline 

your essay so that you are only supporting one of these positions. 

5. Does each paragraph support your argument?  

Read through your paragraphs and make sure that they are focused on reasons that support 

your argument. Your paragraphs should not just be descriptive. They should not only 

explain, or just state facts. Your paragraphs must connect those facts to reasons that 

support your position. Here’s an example. Which is a fact and which is a reason? 

1. There are two types of carbon tax schemes being implemented around the world. 

2. While there are two types of carbon tax schemes in existence, only one of these 

schemes is part of the solution to combat climate change. 

 The first one is a fact, and the second is a reason. We want reasons to introduce body 

paragraphs, not just facts. 



6. Have you cited your sources correctly? 

Make that Harvard Referencing Guide (or whichever guide you are using) your best friend. 

Do not trust websites that cite for you. They are almost never entirely accurate. You can use 

them to generate a first draft of your citation, but then carefully check them against the 

guide that you’ve been asked to use. If in doubt, get your citations checked by Arts Study 

Skills Support or the Writing Centre.  

Other revision strategies: 

Reverse outline. You’ve written a draft, and now take what you’ve written and outline it’s 

main points. Summarise your argument based on each paragraph. At the end of each 

paragraph, ask yourself, what is the main point in this paragraph? Then write a one 

sentence summary of each of your answers. These summaries will show you if your 

argument is consistent, whether you’ve said what you wanted to say, if your connections 

between points is clear, if your ideas are in the right order, whether one section is too long 

or too short, whether you have enough examples, whether one aspect of the question is 

treated with more detail than the others and whether this is appropriate.  

Ask another reader for a second opinion, such as Arts Study Skills Support, The Writing 

Centre, or a trusted friend. Depending on the essay, you may need to make a few revisions, 

or a great deal of re-organising and clearing up. This is perfectly fine. It means you are 

putting in a great deal of effort that will pay off immensely. The harder you work now, and 

the more constructive feedback you receive, the easier essay writing will become in the 

future.   

 


